
 

Annual Salary: $97,697 to $142, 819 
 

(THIS POSITION IS EXEMPT FROM CIVIL SERVICE) 
 

BACKGROUND 
 
The Los Angeles Fire Department (LAFD) is seeking a qualified individual to serve as Risk 
Manager II, in the Risk Management Section of the Employee Relations Division, 
Administration Bureau. This position is exempt from the provisions of Civil Service. 
 
DUTIES AND RESPONSIBILITIES  
 
The Risk Manager II is responsible for a comprehensive risk management program which 
includes identifying and measuring risk exposures, developing and implementing methods 
for risk control and loss prevention, and ensuring compliance with Mayor’s Executive 
Directives 9 and 18.   The position is also responsible for identifying and evaluating the 
likelihood of potential external and internal risk exposures in all department operations, 
preparing and recommending policies or procedures to mitigate or eliminate such risks, and 
evaluating the effectiveness of the implemented measures. 
 
The Risk Manager II manages staff engaged in risk management functions, including risk 
financing, risk administration, risk communications, workplace safety, and loss control; 
prepares the annual operating budget for the Section; provides reports to various entities on 
the status and progress of the LAFD’s Risk Management Program; provides liaison to the 
Office of the Mayor, City Council, City Attorney and Fire Commission on liability issues; and, 
represents the LAFD before various regulatory bodies involving risk, liability and litigation 
issues.  The Risk Manager II also serves as the LAFD’s designated HIPAA Officer. 
 
Other duties include: overseeing the development of training programs to Command Staff 
and supervisors that provide for early detection and awareness of potential risk 
management issues; assisting the Office of Employee Relations on labor matters, working 
closely with the City Attorney’s Office on litigation matters; reviewing on-going projects to 
determine potential risk producing situations and recommending courses of action; and 
reviewing current risk management literature for applicability to LAFD operations. 
 
REQUIREMENTS  
 
Graduation from a recognized four-year college or university with a degree in business, 
public administration, political science or related field; and 
 
Minimum two years’ experience providing general counsel or litigation services related to 
public safety or for a large business or corporation; or 
 
Minimum two years’ experience providing advice or counsel regarding risk management, 
risk threat assessment or risk evaluation related to public safety or for a large business or 
corporation.  
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Experience as an attorney handling civil litigation and public safety labor relations is highly 
desired.  
 
TO APPLY 
 

Electronic submittals are required.  Interested candidates should immediately submit a 
resume detailing the applicable background including the required work experience and 
education, and attach a completed City application (which can be downloaded at 
http://per.lacity.org/application.pdf), a cover letter of interest, and three (3) work-related 
references (include name, job title, affiliation and telephone number) to: 
 

Los Angeles Fire Department 
Personnel Services Section 

200 N. Main Street, Room 1600 
Los Angeles, CA 90012 

Email:  lafdpersonnel@lacity.org 
 
 

APPLICATION DEADLINE 
The filing period may close at any time. 

 
Questions can be directed to Elizabeth Torres at 
Elizabeth.torres@lacity.org or (213) 978-3765. 

 
Only the most qualified candidates will be invited to 

a panel interview for further evaluation. 
 

SELECTION PROCESS: 
 
The selection process shall consist of a four-step evaluation: 
 
Step 1:  All applications will be reviewed to determine if candidates meet the minimum requirements. 
 
Step 2:  Each qualifying candidate’s personal and professional qualifications, as delineated in his or 
her application, will be reviewed for qualifications relative to those of the other candidates. 
 
Step 3:  Candidates who present qualifications, which most closely match those necessary for the 
position will be invited to interview.  The interview will assess the candidate’s experience and 
personal/professional development as they pertain to the necessary skills, knowledge and abilities 
needed for the position. 
 
Step 4:  Candidates who are invited to interview, will be required to submit a writing sample, such as 
a report, memorandum or other written product, which s/he authored.  Writing samples will be 
forwarded to the interview panel.     
 
Appointments are subject to background review and clearance. 
 
As a covered entity under Title II of the American with Disabilities Act, the City of Los Angeles does 
not discriminate on the basis of disability and, upon request, will provide reasonable accommodation 
to ensure equal access to its programs, services, and activities. 
. 
 

The City of Los Angeles is an Equal Employment Opportunity Employer 
 


